NOTICE OF INTENT TO USE AN 
EXHIBITOR APPOINTED CONTRACTOR
(Date)
(Show Management Company)
(Address)
(General Contractor)
 (Address)
RE:
(Exhibitor name, Booth #)


(Show, Show Dates)


(Facility, City, State)

Dear Exhibit Manager (or specific contact):

This letter is to inform you of our intent to use an independent contractor at (Show name) for the installation and dismantle of our booth (#).  Our contractor will submit all required insurance paperwork to you directly.

Independent Contractor:
Coastal International





3 Harbor Drive, Suite 211




Sausalito, CA  94965





Contact:  Amy Johnson




Phone:  415-339-3482




Fax:      415-339-1710

If possible, please send a link to the Service Manual to amy.johnson@coastalintl.com.

Thank you for your attention to this matter.

Sincerely,

___________________________________
(Your Name, Title)

cc:  amy.johnson@coastalintl.com
